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          Job Description



SHERIFF OFFICE
JOB TITLE – DEPUTY
PAY GRADE – 105

GENERAL SUMMARY
Under general supervision, exercises responsibilities for the enforcement of state and local laws relating to public safety and welfare.  Exercises independent judgment in dealing with dangerous or unusual situations, exercising safety practices and procedures.  Works under stressful, high-risk conditions.  Reports to assigned Sergeant, Staff Sergeant, or Lieutenant.

ESSENTIAL DUTIES & RESPONSIBILITIES
This job description intends to provide a representative summary of the major duties and responsibilities performed by employees in this job. Employees may be requested to perform job-related tasks other than those specifically presented in this description.
· Patrols an assigned beat in a patrol car (or other assigned vehicle) on assignment to observe the area for possible criminal activity or other conditions that could endanger public safety, investigate complaints, and enforce laws; maintains high visibility; utilizes a proactive and creative approach to crime-solving and prevention.
· Accomplishes these tasks on time. Investigates crimes, interviews with witnesses, complainants, and victims; and gathers physical evidence and preserves for court; conducts follow-up investigations as needed in a timely manner. Enforces all felony and misdemeanor laws of South Carolina, as well as Anderson County ordinance, equitably and with compassion.
· Apprehends, arrests, and detains criminal suspects and law violators when necessary, utilizing the minimum amount of force necessary; follows proper procedures when making arrests; maintains a constitutionally sound and rehabilitative approach to incarceration.
· Enhances public trust through accountability, professionalism, and visibility.
· Serves warrants, summonses, subpoenas, civil, and other official papers.
· Serves as a witness in court and provides evidence in court as required; provides a safe and secure court environment.
· Responds to emergency calls, such as robberies, burglaries, kidnappings, assaults, and murders; and utilizes the best practices and safety procedures in answering and while responding.
· Checks residential and commercial property for security.
· Assists motorists in various situations as needed to ensure their safety.
· Works in partnership with the community to ensure the highest possible quality of life.
· Contacts complainants and/or victims of crimes within a reasonable period of time; keeps complainants or victims informed of the progress of investigations.
· Investigates and reports fires or other related events; keeps bystanders out of danger; safeguards property; and renders first aid in emergencies.
· Prepares, processes, and/or transmits various reports as required.
· Accurately records information concerning events that took place during a tour of duty and records such activity in the manner as prescribed by the office.
· Maintains uniform, equipment, and weapon(s) in functional and professional condition.
· Safely transports mental patients and prisoners to prescribed locations, as necessary.
· Accurately accounts for and transports evidence coming into custody.
· Answers questions asked by the public, work with juveniles and adults in related matters; refers the public to the proper person or agencies which can provide further assistance as required.
· Works under stressful, high-risk conditions.
· Performs special projects as directed by the Sheriff and/or other senior officers.
· Watches for a wanted or missing person and lost children; administers first aid to the injured in emergency cases and reports stray animals, as necessary.
· Attend shift meetings, seminars, and training sessions as required to remain knowledgeable of operations and promote job performance and career development.
· Attends required periodic training sessions and seminars; participates in physical abilities testing and completes acceptable standards.
· Maintains the required level of proficiency in the use of firearms, defensive tactics, and evasive action/driving skills.
· Takes active charge in serious or unusual situations to mitigate injury to others and personal property.
· Exemplifies the core values of Courage, Compassion, Professionalism, Accountability, and Respect.
· Ability to meet sheriff’s office physical standards. 
· Ability to meet sheriff’s office standard in an aptitude test. 

Required Licenses or Certifications
· Must possess, or be able to obtain by time of hire, a valid Driver's License without a record of suspension or revocation in any state.
Competencies for Successful Performance of Job Duties
· Working knowledge of local, state, and federal laws on law enforcement. 
· Working knowledge of law enforcement guidelines and criminal investigation methods and techniques. 
· Working knowledge of court procedures. 
· Skill in the use and care of firearms and other law enforcement-related equipment. 
· Skill in administering first aid. 
· Ability to safely operate a motor vehicle and other assigned equipment.
· Ability to act quickly and correctly in emergencies. 
· Ability to pay close attention to detail. 
· Ability to enforce the law courteously, tactfully, firmly, and impartially. 
· Ability to handle confidential information. 
· Ability to communicate effectively both orally and in writing. 
· Ability to use a computer and related software. 
· Ability to meet specific physical requirements.
MINIMUM QUALIFICATIONS
Formal Education and Experience 
6 months+ training beyond High School
Up to 3-years experience

Management & Supervision
SUPERVISION RECEIVED:  
Works under the direction of the Anderson County Sheriff

SUPERVISION EXERCISED:   
None

HUMAN COLLABORATION SKILLS
Negotiating interaction with moderate impact

FREEDOM TO ACT 
Procedural direction with significant impact

TECHNICAL SKILLS
Moderate skills and standard application

FISCAL RESPONSIBILITY
NONE
WORK ENVIRONMENT/CONDITIONS
Disagreeable conditions with occasional physical effort
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ANDERSON COUNTY
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